2012: Invitation and terms of reference to Submit Learning and Teaching Support Material for Evaluation and Adoption in the National Catalogue, Department of Basic Education, South Africa
INTRODUCTION 

The 2012 Invitation and Terms of Reference (TOR) to Submit Learning and Teaching Support Material (LTSM) for Evaluation and Adoption in National Catalogue of the Department of Basic Education (DBE), initiates the evaluation and adoption of LTSM in select subject categories for use in South African public schools. This document, including all attachments, provides for functionality and price, giving an overview of the process for submission, evaluation, and adoption of LTSM. By submitting LTSM for evaluation, publishers and producers agree to follow the procedures set forth in these Terms of Reference (TOR). Failure to comply with all procedures, including stated deadlines, will result in disqualification for the evaluation and adoption process.
The National Catalogue will provide a listing of all Core LTSM approved for use in South African public schools, available for procurement by all provincial education departments and schools (with a function to procure LTSM in terms of Section 21 of the South African Schools Act, 84 of 1996). It will provide a maximum of eight options per subject in a particular language for a grade, from which schools can select the most appropriate material for their context.       

The 2012 evaluation will include the Core LTSM categories listed under Heading 3.  On all submissions publishers must designate each specific category for which a submission is to be evaluated. 
SPECIAL CONDITIONS OF CONTRACT (SCC) 
This invitation and terms of reference sets out an framework agreement between the Department of Basic Education and publishers for the supply of LTSM for Grades 4 – 6 and Grade 11 to be included in the National Catalogue which will serve for a period of three years.  It sets the price for books but does not guarantee their purchase. 
1. Submission Parameters

1. Publishing companies are limited to no more than four submissions per category for each language. A publishing company is deemed to be a registered legal entity and not a publishing imprint. It is compulsory for each publishing company to submit a valid tax clearance certificate from SARS when they submit their materials for screening. Failure to submit a tax certificate will render their submissions incomplete and they will therefore be disqualified.
2. Material for Intermediate Phase must cover all three grades, i.e. Grades 4, 5 and 6 in a particular language for a subject. Material will not be accepted for only one of these grades. 
3. All textbooks must have an accompanying Teacher Guide, in the same language as the textbook. 
4. Publishers are responsible for stipulating the correct category of the submission. See Heading 2 for categories of submission.  
5. On registration publishers must provide full and final title, authors’ names, prices and ISBN, as it should appear on the catalogue. If prices are not provided on registration the submission will be disqualified. After the scheduled window period for correcting data there will be no opportunities to change the price.
6. It is the responsibility of the publisher to ensure that each submission is complete and that the sample material is delivered to the designated site. 
7. All submissions must be anonymous. The book cover should include a code provided by the DBE on registration, in addition to stating the subject, grade and language. The book cover should be white with black print. Author names, title, publisher imprint and publisher details must not appear at all in the material submitted for evaluation. This includes inserts which might be included with a book, such as Compact Discs. 
8. The evaluation is limited to print material. However, for Computer Applications Technology and Information Technology, additional electronic material can be submitted along with the print material as an insert to the print material. 

9. Each submission must contain an attached identification sheet, which includes: category of submission, publishers details, contact person (including email address and telephone number), ISBN, full title, code, names of all authors, and number of copies. See Annexure A for sample identification sheet.   

10. Each submission should be packaged in a separate container. The category of submission must be clearly indicated on the exterior of each container, in addition to an identification sheet being included inside the container (see Annexure A for a sample identification sheet). The DBE reserves the right to specify the dimensions of the cardboard boxes prior to the submission dates. 
11. Publishers of titles accepted for inclusion on the National Catalogue will be obligated to lodge 10 copies of the final version of each accepted title with the DBE.   
12. Stated prices should include all discounts and include VAT. Provinces would need to add the cost of the distribution of the LTSM onto the prices.
2. Categories of LTSM for Submission in 2012
[image: image1.emf]CategoryDescription Number of Submission Copies Required

IP-1 Home Language: Textbook, Core Reader and Teacher's Guide   6 Textbooks, 6 Core Readers and 6 Teacher's Guides

IP-2 Home Language: Graded Readers   6 Copies

IP-3 First Additional Language: Textbook, Core Reader and Teacher's Guide   6 Textbooks, 6 Core Readers and 6 Teacher's Guides

IP-4 First Additional Language: Graded Readers  6 Copies

IP-5 Life Skills: Textbook and Teacher's Guide   6 Textbooks and 6 Teacher's Guides

IP-6 Mathematics: Textbook and Teacher's Guide   6 Textbooks and 6 Teacher's Guides

IP-7 Natural Sciences and Technology: Textbook and Teacher's Guide   6 Textbooks and 6 Teacher's Guides

IP-8 Social Sciences: Textbook and Teacher's Guide  6 Textbooks and 6 Teacher's Guides

Intermediate Phase: Grades 4, 5 and 6


[image: image2.emf]CategoryDescription Number of Submission Copies Required

GR11-1 Home Language: Textbook and Teacher's Guide    6 Textbooks and 6 Teacher's Guides

GR11-2 First Additional Language: Textbook and Teacher's Guide    6 Textbooks and 6 Teacher's Guides

GR11-3 Second Additional Language: Textbook and Teacher's Guide    6 Textbooks and 6 Teacher's Guides

GR11-4 Accounting: Textbook, Exercise Book and Teacher's Guide    6 Textbooks, 6 Exercise Books and 6 

Teacher's Guides

GR11-5 Agricultural Management Practices: Textbook and Teacher's Guide    6 Textbooks and 6 Teacher's Guides

GR11-6 Agricultural Science: Textbook and Teacher's Guide    6 Textbooks and 6 Teacher's Guides

GR11-7 Agricultural Technology: Textbook and Teacher's Guide    6 Textbooks and 6 Teacher's Guides

GR11-8 Business Studies: Textbook and Teacher's Guide    6 Textbooks and 6 Teacher's Guides

GR11-9 Civil Technology: Textbook and Teacher's Guide    6 Textbooks and 6 Teacher's Guides

GR11-10 Computer Applications Technology: Textbook and Teacher's Guide    6 Textbooks and 6 Teacher's Guides

GR11-11 Consumer Studies: Textbook and Teacher's Guide    6 Textbooks and 6 Teacher's Guides

GR11-12 Dance Studies: Textbook and Teacher's Guide    6 Textbooks and 6 Teacher's Guides

GR11-13 Design: Textbook and Teacher's Guide    6 Textbooks and 6 Teacher's Guides

GR11-14 Dramatic Arts: Textbook and Teacher's Guide    6 Textbooks and 6 Teacher's Guides

GR11-15 Economics: Textbook and Teacher's Guide    6 Textbooks and 6 Teacher's Guides

GR11-16 Electrical Technology: Textbook and Teacher's Guide    6 Textbooks and 6 Teacher's Guides

GR11-17 Engineering Graphics and Design: Textbook and Teacher's Guide    6 Textbooks and 6 Teacher's Guides

GR11-18 Geography: Textbook and Teacher's Guide    6 Textbooks and 6 Teacher's Guides

GR11-19 History: Textbook and Teacher's Guide    6 Textbooks and 6 Teacher's Guides

GR11-20 Hospitality Studies: Textbook and Teacher's Guide    6 Textbooks and 6 Teacher's Guides

GR11-21 Information Technology: Textbook and Teacher's Guide    6 Textbooks and 6 Teacher's Guides

GR11-22 Life Orientation: Textbook and Teacher's Guide    6 Textbooks and 6 Teacher's Guides

GR11-23 Life Sciences: Textbook and Teacher's Guide    6 Textbooks and 6 Teacher's Guides

GR11-24 Mathematical Literacy: Textbook and Teacher's Guide    6 Textbooks and 6 Teacher's Guides

GR11-25 Mathematics: Textbook and Teacher's Guide    6 Textbooks and 6 Teacher's Guides

GR11-26 Mechanical Technology: Textbook and Teacher's Guide    6 Textbooks and 6 Teacher's Guides

GR11-27 Music: Textbook and Teacher's Guide    6 Textbooks and 6 Teacher's Guides

GR11-28 Physical Sciences: Textbook and Teacher's Guide    6 Textbooks and 6 Teacher's Guides

GR11-29 Religion Studies: Textbook and Teacher's Guide    6 Textbooks and 6 Teacher's Guides

GR11-30 Tourism: Textbook and Teacher's Guide    6 Textbooks and 6 Teacher's Guides

GR11-31 Visual Arts: Textbook and Teacher's Guide    6 Textbooks and 6 Teacher's Guides

Grade 11


Note on categories: 
See Annexure C for more information on Textbooks, Core Readers, Graded Readers and Teacher Guides. 
Submissions must strictly comply with the above categories and will only be accepted for the full category. For example: a Textbook without a Teacher’s Guide will be deemed to be an incomplete submission, Textbooks and Teacher’s Guides for grades 4 and 5 but not for grade 6 will constitute an incomplete submission, an Intermediate Phase Language Teacher’s Guide and Textbook without a Core Reader will be considered an incomplete submission.
A submission is deemed to be complete if on submission the following are provided:
· Proof of payment;

· ISBN for all components as submitted during registration;

· The correct number of copies of the submission as set out in the invitation;

· The correct components per submission;

· A valid tax clearance certificate from the publishing company.
Incomplete submissions will be disqualified and will not be screened or considered for inclusion in the national catalogue.
3. Submission dates

Submissions for Grade 11 will not be accepted before 9am on 13 February 2012 and after 5pm on 20 February  2012. 
Submissions for Intermediate Phase, i.e. Grades 4, 5 and 6, for the following subjects: Mathematics, Natural Sciences and Technology, Life Skills and Social Sciences will not be accepted before 9am on 5 March 2012 and after 5pm on 9 March 2012. 
Submissions for Intermediate Phase, i.e. Grades 4, 5 and 6, for the following subjects: Home Language and First Additional Language will not be accepted before 9am on 12 March 2012 and after 5pm on 16 March 2012. 

An outline of the submission process timeframes is attached (see Annexure B).

4. Submission fee
A non-refundable submission fee of R2 000 will be payable for each submission per category for each grade. Therefore should a submission cover 3 grades, this amounts to R6 000. 
FUNCTIONALITY AND PRICE

5. Screening Process

The following criteria will form the basis of the evaluation process:

1. Curriculum Content: is the textbook aligned to the curriculum in terms of content, sequencing and progression of content? 
2. Content Analysis - in sample sections of a text, is the pedagogic approach in the textbook/teacher’s guide based on sound understanding of how learning takes place?
3. Instructional Design - are the activities well formulated and clearly support the learning goals?
4. Level- do activities make appropriate levels of cognitive demand on learners and use appropriate language for the grade?

5. Constitutional Values - does the textbook communicate values and attitudes consistent with the South African constitution?  For example, does the material convey and promote an appreciation of human rights, a healthy environment, social justice and inclusivity?
6. Design quality- is the textbook attractive, accessible and engaging for the learners?

7. Fitness for Purpose- is the textbook designed to meet its intended purpose? 

Submissions will be rated against these broad criteria by specialist screening teams for each subject. Where more than eight titles are submitted for a subject in a particular language, the eight top ranked titles for that subject and language will be recommended for final confirmation in the National Catalogue. Where fewer than eight titles are considered of appropriate quality, the number for final confirmation will be less than eight. 

Categories of recommendation in the screening process will be limited to: 
1. Conditionally Accepted: This will comprise of more than ten titles deemed appropriate for inclusion in the National Catalogue, using a ranking system where relevant, and include some titles that might need minor refinement. On resubmission the requested refinements will be evaluated to adjudicate the highest ranked eight titles.      

2. Not Accepted: This will apply where the submission is assessed to not meet all criteria or/and is not rated among the top ten submissions for a subject and in a particular language.
6. Appeals Process

Appeals will be limited to instances where an error has occurred in the first screening process as evidenced by the publishers’ report. For example, a topic is mistakenly claimed to be omitted from a text or a factual error is reported but there is current scientific evidence to the contrary. No appeals will be allowed after the rescreening process. The appeals committee will be limited to adjudication on the substance of the appeal. Where the appeals committee overturns the decision of the screening committee the submission will be rescreened and be eligible to be added to the Conditionally Accepted list or the Not Accepted list should it not meet criteria or not be rated sufficiently high.
The appeals committee will be established by the DBE, comprising subject specialists and departmental officials. Its decision on appeals will be considered final.   

7. Prices of titles on the catalogue

Publishers are required to provide the best unit price per item on registration. Prices must include VAT but exclude distribution cost, for the following quantities: 1 to 10 000 copies, 10 000 to 25 000 copies, 25 000 to 50 000 copies, 50 000 to 100 000 copies, over 100 000 copies. These prices should be seen as the ceiling price and will be applicable for a period of three years. The DBE reserves the right to re-negotiate for lower than the ceiling price with publishers whose books are on the catalogue.   
The titles in the final catalogue will be ranked according to the price, per price band, provided by the publishers on registration.
8. Exceptional conditions

The DBE reserves the right to:

(a) call for a resubmission in areas of scarce resources, where few submissions of appropriate quality are received for a particular subject in a certain language.  
(b) purchase and distribute additional LTSM for use in schools from sources other than the National Catalogue.
(c) select certain books from the catalogue to be brailled for use by blind/visually impaired learners in schools, after consultation with publishers.
9. Conflict of interest

To manage any potential conflict of interest and limit undue influence each screening committee member will be required to sign an affidavit declaring that they have no vested interest in LTSM development; be it as an author or beneficiary from a publishing company.  Furthermore, it will include an undertaking to report approaches by LTSM developers, be it companies or authors, during the screening process. 

Any publishing company or author found to be seeking to influence the evaluation process will be reported to the National Treasury and could, in terms of National Treasury’s processes, be barred from doing business with government in future.

       10.  Queries
All queries related to this document and the process outlined herein should be submitted via the email address: Grade45611LTSM@dbe.gov.za 

       11.  Compulsory briefing

A compulsory briefing with the publishers and publishers’ associations will be held on Thursday 5 January 2012.

Annexure A: Identification Sheet (To accompany submissions per container)
Department of Basic Education: 2012 Learning and Teaching Support Material Submission
Language:



..............................................

Category of submission:


..............................................

Publisher’s imprint for this submission:
...............................................

Publisher’s legal registration:

..............................................

Contact person (Name, tel. number and email address):
..............................................

Full title for material in this container:
..............................................






..............................................






Code used on submission: ..............................................

ISBN’s for material in this container:
..............................................






..............................................

Full names of all authors:


..............................................

Number of copies in this container:

..............................................

For submissions which require multiple containers:
Container ....... of ...... for submission number ...... for category........... .

Annexure B: Submission Timeframes
	2012 Submission and Screening Timeframes

	
	 GRADE 11
	GRADES 4-6

	Process
	Start 
	End
	Start 
	End

	Invitation submit material issued
	
	15 Dec 2011
	
	15 Dec 2011

	Briefing to publishers and publishers’ associations 
	
	5 Jan 2012
	
	5 Jan 2012

	Electronic Registration of Submissions
	9 Jan 2012
	13 Jan 2012
	9 Jan 2012
	13 Jan 2012

	Window period for corrections of all data on registered submissions
	23 Jan 2012
	27 Jan 2012
	23 Jan 2012
	27 Jan 2012

	Payment for submissions
	30 Jan 2012
	03 Feb 2012
	30 Jan 2012
	03 Feb 2012

	Submission date for Grade 11
	13 Feb 2012
	20 Feb 2012
	
	

	Submission date for Intermediate Phase: Mathematics, Natural Sciences and Technology, Life Skills and Social Sciences
	
	
	5 Mar 2012
	9 Mar 2012

	Submission date for Intermediate Phase: Home Language and First Additional Language
	
	
	12 March 2012
	16 March 2012

	Screening process
	12 Mar 2012
	20 Mar 2012
	26 Mar 2012
	26 Apr 2012

	Release of reports
	30 Mar 2012
	06 Apr 2012
	7 May 2012
	11 May 2012

	Lodging of Appeals
	09 Apr 2012
	13 Apr 2012
	14 May 2012
	18 May 2012

	Resubmission of conditionally accepted titles
	09 Apr 2012
	20 Apr 2012
	11 May 2012
	25 May 2012

	Release appeals review reports
	23 Apr 2012
	24 Apr 2012
	28 May 2012
	30 May 2012

	Resubmission of appealed titles
	25 Apr 2012
	10 May 2012
	31 May 2012
	12 Jun 2012

	Rescreening 
	11 May 2012
	18 May 2012
	13 Jun 2012
	19 Jun 2012

	Release final screening reports
	28 May 2012
	29 May 2012
	25 Jun 2012
	27 Jun 2012


Annexure C: Guidelines for Learning and Teaching Support Material Development and Submission

The following are broad guidelines:
1. Core Readers for Home and First Additional Language: a single reader containing all the genre required for the grade
HOME LANGUAGE:

· The CAPS for Home Language prescribes five genre for each grade from grades 4 – 6 (folklore, poetry, drama, novel and short story) in addition to information, social and media texts.

· The Home Language core reader should contain texts for each genre and for information and media texts sufficient to cover a year’s work according to the CAPS programme. Additional examples can provide schools with some freedom of choice.
· The use of colour should be confined to instances where it enhances the meaning of the text and learner engagement.   

The following texts are thus suggested in each grade:

	
	Folklore
	Short stories
	Novel
	Drama

(a short play)
	Poetry
	Information texts
	Media texts

	Grade 4
	3

(3-4 pages each)
	4
(3-4 pages each)
	1
(+/- 20 pages)
	2
(6-9 pages each)
	5 -10 poems
	8

(1-2 pages each)
	2*

	Grade 5
	4
(3-5 pages each)
	4
(3-5 pages each)
	1
(+/- 25 pages)
	2
(7-10 pages each)
	5 -10 poems
	8

(1-2 pages each)
	2*

	Grade 6
	4
(4-5 pages each)
	3
(4-5 pages each)
	2
(+/- 30 pages each)
	3
(8-10 pages each)
	5 -10 poems
	8

(1-2 pages each)
	2*


* Length according to the type of text

FIRST ADDITIONAL LANGUAGE:

· The CAPS for First Additional Language prescribes five genre for each grade from grades 4 – 6 (folklore, poetry, drama, novel and short story).

· The First Additional Language class reader should contain sufficient texts for each genre to cover a year’s work according to the CAPS programme as well as additional examples to provide schools with some freedom of choice. 

· The use of colour should be confined to instances where it enhances the meaning of the text and learner engagement.   
The following texts are thus suggested in each grade:

	
	Stories
	Drama

(dialogue)
	Poetry
	Information texts
	Social texts
	Media texts

	Grade 4
	8

(2-3 pages each)
	2

(3-6 pages each)
	5 -10 poems
	8

(1 page each)
	4*
	3*

	Grade 5
	8

(3-4 pages each)
	2

(4-6 pages each)
	5 -10 poems
	8

(1-2 pages each)
	4*
	3*

	Grade 6
	8

(3-5 pages each)
	2

(5-8 pages each)
	5 -10 poems
	8

(1-2 pages each)
	4*
	3*


     * Length according to the type of text

2. Graded Readers
CAPS indicates that guided, group reading be undertaken in both the Home and First Additional Language. 

Graded readers comprise of a set of readers containing 12 – 20 readers with 32 – 48 pages in each. The readers should be illustrated; the use of full colour is preferred for higher levels of learner engagement. The readers should provide both fiction and non-fiction texts, have a high interest level and cover a spread of topics that cater for all contexts. The readers must be graded in complexity. Each story should be followed by 3 – 5 questions for group discussion. 

3. Textbooks
A textbook should:

· Focus on teaching the concepts and communicate the knowledge stated in the relevant CAPS document.
· Be at an appropriate reading level for the intended grade.

· Include a clear explanation of new terms and use them a few times in well constructed sentences to ensure learners understand the context and use of the new vocabulary.

· Include activities that have clear instructions, be easy to understand and not require costly equipment.

· Be organised in a way that provides a structured, well-paced and sequenced learning plan for the grade.
· Be easy to navigate, through the use of headings, subheadings, captions and labels for diagrams etc.

· Include the use of colour to support the clarity of representation, as opposed to being decorative, while the font should be clear and readable.      

4. Teacher’s Guides

A Teacher’s Guide should include the following:

· A clear contents page – listing units/modules/chapters with page references

The Introduction including:

· An overview of the CAPS

· Assessment with specific reference to the subject; the information on assessment must be appropriate/relevant to the particular subject.  Merely extracting the information on assessment from the Policy documents is not adequate.
· How the Teacher’s Guide should be used
Units/modules/chapters containing 

· An overview of the Unit

· Step-by-step guidelines on how to implement the activity. These need to be in sufficient detail to enable the teacher to implement the activity.  However they need to be flexible so that teachers can easily adjust the activity to suit their learners’ needs
· Clear references to the use of other components (page referencing to activities in the Textbook and the Core Reader)
· Useful background knowledge to increase teacher’s understanding of key concepts.
· Assessment: Information on what can be assessed and how; publishers need to provide teachers with a framework for assessment for the year although it will be up to the individual teacher to make the final decision on the assessment he/she will use in the classroom;  

· Suggestions for extension/remedial activities may also be included

General Points: the Teacher’s Guide must:

· Be written in user-friendly language 

· Have an appropriate and user-friendly design and layout

· Encourage critical thinking and metacognitive strategies

· Provide the teacher with sufficient learner-tasks, to enable the learner to achieve the requirements of the CAPS 

· Learner-tasks should be appropriate for the level of learners in terms of grade level, language, knowledge, skills and concepts

· Reflect the pedagogic principles contained in the CAPS

· Show a balance between individual, pair, group and class activities

· Reflect the values stated in the Constitution e.g. sensitivity to gender, race, culture and religion

· Clearly explain the assessment within the activity/unit
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